
 

 

06/17/2026 

Buyer Tip 

Best practice when setting the contract’s Notification Date 
 

When Creating or Renewing a Contract, it’s best practice to set the Notification 

Date to: 

• ~ 90 days before the contract’s expiration 

• ~ 120 days before the last contract's expiration (no renewals remaining) 

 
  

This ensures an email notification is sent out to inform the Internal Team that the 

contract’s expiration date is approaching. 
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Buyer Tip 
 

If the Notification Date is not updated when Renewing a contract:  

 

• Notification Date field will show a past date 

• Internal Team will not receive a Renewal Notification 

• Contract’s status will show “Expiring soon” (even if Renewal expires in the 

future) 

• Users will need to amend the contract to update the field 

 

 

 

 

Coming soon!  

Enhancement to allow the Notification Date to be updated without an amendment. 

 


