
eVA Punchout Checklist

Introduction

This document is for suppliers who are Punchout “Ariba-ready”.  Please refer to the Ariba Punchout Implementation Guide on the eVA website (http://www.eva.virginia.gov/) for punchout requirements.  

The scope of this document focuses on three steps: 

1. Creating the Catalog Interchange Format (CIF) file

2. Publishing the catalog on Ariba CSN

3. Testing the punchout link

For additional catalog information, please refer to the eVA CIF 3.0 Specification document on the eVA website.

NOTE: cXML punchout catalogs are NOT acceptable at this time.

Creating the CIF (Catalog Interchange Format) File

Two CIF files are required, Test and Production. There are two differences:

1. A “–t” is included as a suffix to the DUNS number (Supplier ID field) for the Test CIF file.  For example, 023456735-t (Test) and 023456735 (Production).

2. The URLs may be different between Test and Production.  This is the recommended approach.

The CIF catalog naming standard is as follows and cannot exceed 50 characters:

eVA Specific Contract Catalogs

For contract(s), the naming convention for the CIF file is “suppliername_contract number_eVAcatalog.cif “.

For example, acme_64601-01_eVAcatalog.cif would be acceptable.

eVA Specific non-Contract Catalogs

The naming convention for the CIF file is “suppliername_eVAcatalog.cif”.

For example, acme_eVAcatalog.cif would be acceptable.

Test punchout catalogs 
These catalogs need to have the word TEST in the catalog name:

For example, acme_TEST_eVAcatalog.cif
NOTE:  Users can create punchout CIF files on the Ariba website, however the CIF file generated is not valid for eVA.  eVA requires 32 fields in a CIF file, while Ariba only requires 12 fields.  Please create the eVA CIF file according to the specifications in this document.  Please use the eVA CIF 3.0 template on the eVA website as a starting point.

	
	 Field Name
	Explanation

	1. 
	Supplier ID
	Supplier’s DUNS number.  Do not use dashes.  The Test CIF file may contain maximum of 11 characters (e.g., 123456789-T).  The Production CIF file may contain maximum of 9 characters (e.g., 123456789).  

	2. 
	Supplier Part ID
	May contain a maximum of 25 alphanumeric characters, so long as each Supplier Part ID is unique. 

	3. 
	Manufacturer Part ID
	Leave blank.

	4. 
	Item Description
	May contain a maximum of 255 alphanumeric characters, including spaces.  Double and single quotes are not allowed.  Catalogs with more line items will result in better search results.  Each line should contain key words that describe the product category.

	5. 
	SPSC Code 
	Enter the UNSPSC commodity code that best describes the products in the category.  To find the UNSPSC code, go to http://www.eva.virginia.gov/ and click “UNSPC Search” on the menu.

	6. 
	Unit Price
	Enter 0.00 (format as text).

	7. 
	Unit of Measure
	Enter EA on each line.

	8. 
	Lead Time
	Enter 1 on each line.

	9. 
	Manufacturer Name
	Leave blank.

	10. 
	Supplier URL
	URL for website (may contain test or production link).  Maximum 255 characters.

	11. 
	Manufacturer URL
	Leave blank.

	12. 
	Market Price
	Enter 0.00 (format as text)

	13. 
	Effective Date
	If a state contract, enter the date the contract begins.  Please format as text and enter the date as yyyy-mm-dd (2001-09-31).

	14. 
	Expiration Date
	If a state contract, enter the date the contract expires.  Please format as text and enter the date as yyyy-mm-dd (2002-09-31).

	15. 
	Parametric Data
	Commonly left blank.  Refer to eVA CIF 3.0 Specification for details.

	16. 
	Parametric Name
	Commonly left blank.  Refer to eVA CIF 3.0 Specification for details.

	17. 
	PunchOut Enabled
	Enter TRUE to specify that you are a punchout supplier.

	18. 
	Territory Available
	Leave blank.  For System Use Only.  

	19. 
	Supplier Part Auxiliary ID
	Commonly left blank.  Refer to eVA CIF 3.0 Specification for details.

	20. 
	Contract Number
	If a contract, enter the contract number. 

	21. 
	Small Business
	A corporation, partnership, sole proprietorship or other legal entity formed for the purpose of making a profit, which is independently owned and operated, has fewer than 100 employees or less than $1,000,000 in annual gross receipts. Enter TRUE or FALSE.

	22. 
	Woman Owned Business
	A business enterprise at least 50% of which is owned by women or in the case of a publicly owned business at least 51% of the stock, which is owned by women. Enter TRUE or FALSE.

	23. 
	Minority Business
	A business enterprise that is owned and controlled by one or more socially and economically disadvantaged persons. Enter TRUE or FALSE.

	24. 
	Contract Type
	Specifies the contract type associated with each category of items provided by the supplier. If non-contract, enter “99”. If contract, there are three options: a) Mandatory Source, enter 1-Mandatory Source; b) Mandatory Contract, enter 2-Mandatory Contract; c) Optional, enter 5-Optional.

	25. 
	Recycled/Green Product
	Enter FALSE.  Each item is marked as TRUE or FALSE depending on whether or not an item is made of recycled materials.  Each category contains multiple items, therefore it is easier to mark all items within the category as not made of recycled materials. 

	26. 
	Hazardous Product
	Leave blank.

	27. 
	Payment Term
	Enter a payment term of Net 30 days, unless offering a prompt payment discount. Must be formatted as 2/10 Net 30 or Net 30.

	28. 
	Minimum Order
	Commonly left blank.  Refer to eVA CIF 3.0 Specification for details.

	29. 
	Maximum Order
	Commonly left blank.  Refer to eVA CIF 3.0 Specification for details.

	30. 
	P-Card
	List of the type of P-Card the supplier accepts. Include all cards accepted separated by a semi-colon. 
(e.g. “VISA;AMEX;MASTERCARD;DISCOVER”)

	31. 
	Service Areas
	Identify the Service Areas where this item is available.  Enter all Service Area numbers that apply OR enter the word ALL to indicate all areas. Refer to the eVA website (http://www.eva.virginia.gov/) for valid service areas.

	32. 
	Supplier FIN
	Specifies the supplier’s Federal Identification Number.  Sometimes referred to as the FEIN or TIN. Maximum of 9 characters. Do not add dashes.


Publishing a Catalog on Ariba

Once the CIF file is created, publish to the test account at (http://supplier.ariba.com).  For further reference, please reference Uploading and Publishing a Catalog on Ariba within the eVA CIF 3.0 Specification document on the eVA website (http://www.eva.virginia.gov/).  Please note that the Test CIF file must have a “–t” after the DUNS Number in the Supplier ID field and include the correct test link in the Supplier URL field.

As mentioned above, there are two types of CIF files needed for each testing phase: Test and Production.  Publish a Test CIF file to the Test Ariba account and a Production CIF file to the Production Ariba account.  Check the Test link first and then after successful completion, check the Production link.

Punchout Testing 

Before testing, set up the following Network ID’s to allow eVA into the punchout sites:

1. Test Network ID: AN01000032826-T

2. Production-Network ID: AN01000032826

Punchout testing is performed in two phases: Test and Production.  Each of the phases involves a series of test cases. 

If an error occurs with the Test link, it will be logged and e-mailed to the supplier to make the necessary corrections.  Upon successfully testing of the Test and Production links, the catalog will be made available to eVA buyers.
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