eVA

QUICK STEPS FOR VEHICLE ORDERING

What This is a handy reference for you to use when ordering a vehicle from the punchout
catalog

How First you will need to identify the vehicle you will be selecting from the State Contracts
and review the details of the contract on the specifics for ordering that vehicle.

Step 1 | Login to your eVA account Enter your eVA User Name:
WWW.eva.virginia.gov Enter your eVA Password:
Step 2 | Click the eMall/eForms link | Located in the left menu of the Portal Home Page under
Applications
Step 3 | Under Create click the Complete all required fields and then click Next
Requisition link.
Send | On e Casog Home ST | [ cttoaiams
field and click Search FEE (Search] ootions
Step5 | From the se_arch results click """"":C":“n"':*’"“
c():r; tgfo\g/ciir::ﬁle Punchout o o vl Cantacts
Step 6 | To begin shopping click on

one of the Categories on the
left to navigate through the
products offered

Categories

Welcome to eVA Vehicle Confracts

Compact Passenger
Cars

Fulland Mid - Size

Passenger Cars To begin shopping click on one of the

see the current vehicles

Three Quarter Ton
Pick-Up Trucks

One Ton Pick-Up
Trucks

School Buses

IT you have any questions please email us at

eVACustomerCare@dgs.virginia.gov. We'll be more than happy to help
you. Please select a category o begin shopping

If You Need
Assistance

Clich Here !




eVA

Step 7 | After clicking on a specific
category select the vehicle Categories

that you would like to
purchase

One Ton Pick-Up Trucks
Home > One Ton Pick-Up Trucks

Compact Passenger Showing1-3of3 Page(s) 1

T
= o - BN

Three Quarter Ton y y w

Pick-Up Trucks

2015 Ford F350 Diesel One Ton 2015 Ford F350, Diesel One Ton 2015 Ford F350, Diesel One Ton

Pickup Truck, Regular Cab, Lang Pickup Truck, 4-Door, Long Bed  Pickup Truck, Extended Cab,

Bed 4x4 axd Long Bed 4x4
£30,375.37 $33,372.14 $32,130.74

One Ton Pick-Up Trucks

Step 8

Additional Options Pricing

Depending on the vehicle
being configured, there will p———

be options and deletions to
choose from based on the Foldig tailertow mirrrs
requirements. Depending on R .
the options, the removal or Uit Sustches
addition of another option e
may be required. Before you Manual Slding Rear Windov
click Add to Cart, please Ersine Slck Kaater o
review the selection you '
have made with the written oFTIONS: DELETES

contract Pickup Box Delste (w/ 8ft. 8o only) ~ss25.00

Add To Cart

£45.50

Tow Command Integrated Trailer Brake Controller

$112.50

Service Manual w/ wiring diagrams

576.45

Step 9 | On the next screen if no
changes are needed click
_Checkoqt. Shipping charges e
if any will be calculated.

Details about how the
Shipping charges are
calculated are on the written Ve e o e U Tk T
contract Prekp Tk il

Engine Block Heater $65.01 $65.01
Cab Steps $288.00 $288.00

Compact Passenger
Product Qty Price Total

2015 Ford F250 Diesel Dne Ton Pickup Truck, Regular 1 $30,379.37 $30,379.37
Cab, Long Bed 4x4

One Ton Pick-Up Trucks

Make any quantity changes above? Click Update
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Step 10

On the Order Review screen
click Next which directs the
browser back to eVA.

Categories

Order Review

Ship To:
Sandra Stanley

1111 East Main Street.Suite 300, Attn: Dale
Singer

Richmond, VA 23219

United States

DELIVERY FEE - $118.80

Product Qty  Unit Price Ext Price
e 2015 Ford F250 Diesel One Ton Pickup Truck, Regular 1 $30,379.37 $20.379.37
One Ton Pick-Up Trucks Cab, Long Bed 4x4
Options Configured :
Engine Block Heater 1 $69.01 $69.01
Cab Steps 1 $288.00 $288.00
If You Need DELIVERY FEE $118.80
Assistance Subtotal: $30.736.38
Shipping & Handling: $118.80 +
Clich Here Tax: $0.00 =
Q Order Total: $30,855.18 =

Step 11

The item(s) from the Vehicle
Punchout Catalog have
automatically populated in
your eVVA shopping cart.

My Orders/My UPs My Approvals My Quick Quote Req's

My Home

Create

Search Manage Recent Preferences

PR617355: Vehicle Order

Items: 4 Total: $30,855.18000 USD

Shopping Cart

Your Shopping Cart contains these items. You can continue shopping, show item details, change quantities, update the total, or checkout if you are done :

D No. + Type Solicit Description Qty |

1 2015 Ford F350 Diesel One Ton Pickup Truck, Regula... 2015 Ford F350 Diesel One Ton Pickup Truck. ... 1 ¢

Supplier: APPLE FORD OF LYNCHEURG 2015 Ford F350 Diesel One Ton Pickup Truck, R
Location: APPLE FORD OF LYNCHBURG

UNSPSC Code: 25101702

Contract Number: E194-50855

Bill To: P194- DPS Mail Room

Small Business:

Minaority Owned Business:

Woman Owned Business:

Micro Business:

Reg. Type: Self-Registered

B 2

Supplier: APPLE FORD OF LYNCHEURG
Location: APPLE FORD OF LYNCHBURG
UNSPSC Code: SHIFPING

Supplier: PCI, Shipping:[I3YDKK] Supplier: PCI, Shipping:[I3YDKK 1 ¢

Supplier: PCI, Shipping:[I3YDKK]

Step 12

If you have added all the
items you need to your
Shopping Cart click Next to
enter your accounting
information. If no changes to
accounting information are
needed you can click
Checkout to go to the
Summary Tab.

¥ Items: 4 Total: $30,855.18000 USD

from the catalog, and optionally select catalog items you've identified as your favorites. You can also enter details for non-catalog items.

Browse By: Categories | Suppliers

options Create Non-Catalog Item

ogs (58] ,
3 Correctional Enterprises Test at

Manufacturing Components and Supplies (545)
X Synthetic Steel Wool Pads Med Synthetic Steel at RE REFLACEMENTS

IRRECTIONAL ENTERPRISES Ropes (13)
Inc-Office Plus Business Centre - at Hardware (279)
4, INC

Mare ...

zare Punchout Test Catalog at COSH
Material Handling and Conditioning and Storage Machinery and their
Accessories and Supplies (152)

Material handling machinery and equipment (61)




1 Croste ? ae i
P13 on the summary Tabyou | meee o e
can make changes, add any I /
comments and or

attachments needed before ?
you submit the requisition. : : S
Please review your re e s °
requisition, make changes as | wc... m s
necessary and then click 8 .
Submit.

wide Deegits [0

aaa t

Teuek, Regula... 201E Foed F350 Coagel Ooe Ton Bickuyp To, 1 each £30,379.37000 USD $30,379.37000 USD

For more help: Call toll free 866-289-7367 or Email eVACustomerCare@dgs.virginia.gov




